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(2) All questions are compulsory,
(3) Figures to the right indicate full marks.

1  Explain the following functions: 5x2=10
(1) ROUND(real number, places of decimals)
2) LOG@mumber)
3) AVERAGE(string)
4) PROPER(string)
5) POWER(base, power)

2 Explain the process of inserting a row and column in a 13
spreadsheet. In how many ways can you do this? What are
the methods of increasing row and column widths?

OR

2  When is it required to transpose data? What i1s the 13
procedure to transpose your data?

3  What is absolute and relative cell referencing? Give 13
examples as to when absolute cell referencing is required and
when relative cell referencing is required.

OR
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3  How will you insert a line chart in Libreoffice Calc? 13

What kind of data are required for generating a line chart?

4  How are descriptive statistics generated using Analysis 14
Toolpak of MS-Excel?

OR

4  Describe any four commands of Format menu of 14
Libreoffice Calc.
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